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Are you planning to do project construction?

First things first, prior to any construction commencing, property owner and/or contractor is
responsible for an lowa One Call, by calling 1-(800)-292-8989 for protection against underground
utility damage.

Do you need a permit?

The following permits are required for the following activities:

Digging Utility Permit - Any digging or boring within the right-of-way or street; replacing or
installing any utility service lines, planting trees or installing a mailbox.

Demolition Permit - Removal of any structure connected to utility services.

Driveway & Sidewalk Permit - Adding or replacing any sidewalk, driveway or driveway apron, or
curb cut within the right-of-way and/or on private property.

Building/Zoning Permit - Any new new structure, addition, or remodel of existing structure. This
includes projects such as concrete and footings, replacement of doors or windows, replacement of
a roof or siding or interior remodels of walls, kitchens or bathrooms. Excludes projects of flooring,
painting, or replacement of heating or cooling units.

Fence Permit - Installation of any fence on private property.

Sign Permit - Installation or replacement of any wall, monument or freestanding sign, including
temporary signage.

Parking Lot Permit - Any new or redeveloped parking areas containing four (4) or more spaces.
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The following permits are required for the following activities:

Digging Utility Permit - Any digging or boring within the right-of-way or street; replacing or installing any utility service lines, planting trees or installing a mailbox.

Demolition Permit - Removal of any structure connected to utility services.

Driveway & Sidewalk Permit - Adding or replacing any sidewalk, driveway or driveway apron, or curb cut within the right-of-way and/or on private property.

Building/Zoning Permit - Any new new structure, addition, or remodel of existing structure. This includes projects such as concrete and footings, replacement of doors or windows, replacement of a roof or siding or interior remodels of walls, kitchens or bathrooms. Excludes projects of flooring, painting, or replacement of heating or cooling units.

Fence Permit -  Installation of any fence on private property.

Sign Permit - Installation or replacement of any wall, monument or freestanding sign, including temporary signage. 

Parking Lot Permit - Any new or redeveloped parking areas containing four (4) or more spaces.


Requirements

Digging in the Right-of-Way / Street

- City Staff shall be notified by contractor after utility hook-up or repair is completed to inspect the
final work prior to backfilling and to allow staff to GPS infrastructure for record keeping. The
contractor shall provide advance notice to City Staff if an after-hours inspection may be needed.

- All excavations in boulevards shall be restored to original condition by contractor. If settlement
occurs within a one-year period, the contractor must correct the entire affected area.

- Excavations shall be maintained by contractor and refilled to a level condition prior to surface
replacement.

- Tracing wire required on all water, sewer and stormwater lines with access to wire at an outside
clean-out or manhole.

- Proper erosion control shall be established around the outer perimeter of the property prior to the
start of grading and backfilling, whether it’s a silt fence, bio-roll, etc.

- Pot hole boring / core drilling is required for all boring projects throughout the city. Damaged
utilities resulting from failure of pot hole boring / core drilling may result in a fine.

Demolition of an Existing Structure

- If you plan to rebuild, the water service needs to be abandoned back to the curb stop and the
sewer service must be capped and brought up to two (2) feet above the finished surface grade so
that it can be easily located. If no rebuild is planned, both water and sewer services must be
capped at the main unless approved by the City Council and the property shall be graded and
returned back to a vegetative state.

Sidewalks, Driveway and/or Curb Cuts

- If you plan to install a new or widen a driveway and need to complete a curb cut to do so, please
call lowa Wall Sawing at 1-800-717-4577. A driveway permit shall be obtained and approved prior
to any work starting.

- Residential curb cuts shall be a maximum of sixteen (16) feet for a single drive and twenty-four
(24) feet for a double drive, and 32 feet for a triple drive or commercial cuts. A different width may
be specifically approved by the council according to plans and specifications adopted by
resolution. Curb cuts shall be made only after obtaining a permit from the street superintendent.
Applicants shall include a design sketch showing expansion joints.

- Driveways shall be paved and shall be not less than four (4) inches thick and expansion joints of
not less than a half of an inch (1/2") of approved material shall be placed at each edge of
sidewalk and no less than one-inch (1") at the edge of the paving or curb at the street.
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Digging in the Right-of-Way / Street
- City Staff shall be notified by contractor after utility hook-up or repair is completed to inspect the final work prior to backfilling and to allow staff to GPS infrastructure for record keeping. The contractor shall provide advance notice to City Staff if an after-hours inspection may be needed. 

- All excavations in boulevards shall be restored to original condition by contractor. If settlement occurs within a one-year period, the contractor must correct the entire affected area.

- Excavations shall be maintained by contractor and refilled to a level condition prior to surface replacement.

- Tracing wire required on all water, sewer and stormwater lines with access to wire at an outside clean-out or manhole.

- Proper erosion control shall be established around the outer perimeter of the property prior to the start of grading and backfilling, whether it’s a silt fence, bio-roll, etc. 

- Pot hole boring / core drilling is required for all boring projects throughout the city. Damaged utilities resulting from failure of pot hole boring / core drilling may result in a fine.

Demolition of an Existing Structure
- If you plan to rebuild, the water service needs to be abandoned back to the curb stop and the sewer service must be capped and brought up to two (2) feet above the finished surface grade so that it can be easily located. If no rebuild is planned, both water and sewer services must be capped at the main unless approved by the City Council and the property shall be graded and returned back to a vegetative state.

Sidewalks, Driveway and/or Curb Cuts
- If you plan to install a new or widen a driveway and need to complete a curb cut to do so, please call Iowa Wall Sawing at 1-800-717-4577. A driveway permit shall be obtained and approved prior to any work starting.

- Residential curb cuts shall be a maximum of sixteen (16) feet for a single drive and twenty-four (24) feet for a double drive, and 32 feet for a triple drive or commercial cuts. A different width may be specifically approved by the council according to plans and specifications adopted by resolution. Curb cuts shall be made only after obtaining a permit from the street superintendent. Applicants shall include a design sketch showing expansion joints.

- Driveways shall be paved and shall be not less than four (4) inches thick and expansion joints of not less than a half  of an inch (1/2") of approved material shall be placed at each edge of sidewalk and no less than one-inch (1") at the edge of the paving or curb at the street.
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Requirements

Sidewalks, Driveway and/or Curb Cuts (continued)
- All driveways shall be setback a minimum of two feet (2') from the side yard lot line, unless there
is a written driveway lot line agreement between neighboring property owners.

- Any new driveway approaches shall either be paved with concrete or Portland cement. Any and
all gravel or similar surfaces are prohibited. Any new driveway shall comply with the lowa
Statewide Urban Design and Specifications (SUDAS) standards.

- Sidewalk cross slope shall comply with SUDAS standard and specifications - 7030.101 and shall
target a slope of 1.5% with a maximum cross slope of 2.0%. The maximum running slope of a
sidewalk is 5%.

- It shall be unlawful for any person to remove or cause removal of any of the existing sidewalk
that is outside the lot and property lines (within the right-of-way) without first securing Council
approval.

Parking Lot Permits
- Developer or contractor shall consult and obtain a permit with the Zoning Administrator prior to
any work commencing on a site.

- A standard parking space shall not be less than nineteen (19) feet in length and eight and
one-half (8 ¥2) feet in width, exclusive of access drives. For additional parking standards and
dimensions, refer to Section 704 of the Zoning Ordinance. Minimum required parking spaces per
use can also be found within this section.

- All parking areas shall be marked by durable painted stripes designating the parking spaces. Any
parking space that abuts any wall, building, sidewalk or other object shall have some form of a
wheel stop or raised curb. Parking areas of gravel or similar material shall use wheel
stops/parking stops to delineate car stalls, and signage as necessary for the direction of traffic.
The wheel stops/parking stops may be pre-manufactured stops (typically made of concrete,
rubber, or composite material), six inch (6") tall treated wood timbers, or other functionally
comparable items approved by the planning and zoning commission.

- Front, side and rear setbacks of at least two feet (2’) from property lines shall be maintained from
parking lot areas in all residential districts and at least five feet (5’) in all commercial and industrial
districts, except in the A-1 and DT Districts. Setbacks of five (5) feet in the DT Districts shall apply
only to those parking areas adjacent to residentially zoned or residentially used property.
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Sidewalks, Driveway and/or Curb Cuts (continued)
- All driveways shall be setback a minimum of two feet (2') from the side yard lot line, unless there is a written driveway lot line agreement between neighboring property owners.

- Any new driveway approaches shall either be paved with concrete or Portland cement.  Any and all gravel or similar surfaces are prohibited.  Any new driveway shall comply with the Iowa Statewide Urban Design and Specifications (SUDAS) standards.

- Sidewalk cross slope shall comply with SUDAS standard and specifications - 7030.101 and shall target a slope of 1.5% with a maximum cross slope of 2.0%. The maximum running slope of a sidewalk is 5%.

- It shall be unlawful for any person to remove or cause removal of any of the existing sidewalk that is outside the lot and property lines (within the right-of-way) without first securing Council approval.  

Parking Lot Permits
- Developer or contractor shall consult and obtain a permit with the Zoning Administrator prior to any work commencing on a site. 

- A standard parking space shall not be less than nineteen (19) feet in length and eight and one-half (8 ½) feet in width, exclusive of access drives. For additional parking standards and dimensions, refer to Section 704 of the Zoning Ordinance. Minimum required parking spaces per use can also be found within this section.

- All parking areas shall be marked by durable painted stripes designating the parking spaces. Any parking space that abuts any wall, building, sidewalk or other object shall have some form of a wheel stop or raised curb. Parking areas of gravel or similar material shall use wheel stops/parking stops to delineate car stalls, and signage as necessary for the direction of traffic. The wheel stops/parking stops may be pre-manufactured stops (typically made of concrete, rubber, or composite material), six inch (6") tall treated wood timbers, or other functionally comparable items approved by the planning and zoning commission.

- Front, side and rear setbacks of at least two feet (2’) from property lines shall be maintained from parking lot areas in all residential districts and at least five feet (5’) in all commercial and industrial districts, except in the A-1 and DT Districts. Setbacks of five (5) feet in the DT Districts shall apply only to those parking areas adjacent to residentially zoned or residentially used property.
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Requirements

Parking Lot Permits (continued)

- Stormwater runoff from parking lots serving other than single- and two-family dwellings should not
be discharged directly into the street; such runoff should be collected internally or discharged to an
adjacent drainage way. After providing detention, when required, the collected stormwater may be
discharged to the public storm sewer, ditch, or other conveyance if approved by the Public Works
Director or the City Council. Stormwater runoff discharged to the street over the back of the curb or
through a parking lot entrance, should be minimized. Prior to connecting any stormwater to a public
stormwater system, approval shall be granted in writing by the Public Works Director. Any property
greater than an acre is subject to stormwater management requirements from both the City of New
Hampton and the lowa DNR.

Building / Zoning, Fence, & Sign Permits

- No building or structure, fence, or sign shall be erected, constructed, reconstructed, enlarged,
altered, repaired, moved, improved, removed, converted, or demolished unless the appropriate
permit for each item has first been obtained from the Zoning Administrator. Building/Zoning Permits
shall also include projects such as concrete and footings, replacement of doors or windows,
replacement of a roof or siding or interior remodels of walls, kitchens or bathrooms. Excludes
projects of flooring, painting, or replacement of heating or cooling units.

- All construction is required to comply with State building and fire codes.

- Prior to pouring any concrete or erecting any structure, fence or sign on a property, the Zoning
Administrator shall inspect the property to verify size and setbacks. At a minimum, three (3) property
pins or survey points are required to verify setback measurements. City Staff will attempt to find
pins; however, if unable to locate, property owner shall have subject property surveyed by a
registered land surveyor licensed in the State of lowa.

- For commercial and industrial properties, as well as multi-family residential structures, all site plans
shall be prepared by a licensed professional. Along with the site plan, grading and drainage plans
must also be submitted. If property is greater than an acre in size, then the subject property is
required to comply with stormwater management standards by submitting a stormwater
management plan prepared by a civil engineer.

- Any property greater than an acre is subject to stormwater management requirements from both
the City of New Hampton and the lowa DNR.

QUESTIONS???

Contact the Public Works Director / Zoning Administrator at
(641)-557-8244 or by email at nhpublicworksdirector@gmail.com

Contact the Streets, Water & Sanitary Collection Superintendent at
(641)-330-0609 or by email at nhstreetdept@gmail.com

Visit the city website for additional information: www.newhamptonia.com
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Parking Lot Permits (continued)
- Stormwater runoff from parking lots serving other than single- and two-family dwellings should not be discharged directly into the street; such runoff should be collected internally or discharged to an adjacent drainage way.  After providing detention, when required, the collected stormwater may be discharged to the public storm sewer, ditch, or other conveyance if approved by the Public Works Director or the City Council.  Stormwater runoff discharged to the street over the back of the curb or through a parking lot entrance, should be minimized. Prior to connecting any stormwater to a public stormwater system, approval shall be granted in writing by the Public Works Director.  Any property greater than an acre is subject to stormwater management requirements from both the City of New Hampton and the Iowa DNR.

Building / Zoning, Fence, & Sign Permits
- No building or structure, fence, or sign shall  be erected, constructed, reconstructed, enlarged, altered, repaired, moved, improved, removed, converted, or demolished unless the appropriate permit for each item has first been obtained from the Zoning Administrator. Building/Zoning Permits shall also include projects such as concrete and footings, replacement of doors or windows, replacement of a roof or siding or interior remodels of walls, kitchens or bathrooms. Excludes projects of flooring, painting, or replacement of heating or cooling units.

- All construction is required to comply with State building and fire codes.

- Prior to pouring any concrete or erecting any structure, fence or sign on a property, the Zoning Administrator shall inspect the property to verify size and setbacks. At a minimum, three (3) property pins or survey points are required to verify setback measurements. City Staff will attempt to find pins; however, if unable to locate, property owner shall have subject property surveyed by a registered land surveyor licensed in the State of Iowa.

- For commercial and industrial properties, as well as multi-family residential structures, all site plans shall be prepared by a licensed professional. Along with the site plan, grading and drainage plans must also be submitted. If property is greater than an acre in size, then the subject property is required to comply with stormwater management standards by submitting a stormwater management plan prepared by a civil engineer.

- Any property greater than an acre is subject to stormwater management requirements from both the City of New Hampton and the Iowa DNR. 
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Contact the Public Works Director / Zoning Administrator at
(641)-557-8244 or by email at nhpublicworksdirector@gmail.com

Contact the Streets, Water & Sanitary Collection Superintendent at
(641)-330-0609 or by email at nhstreetdept@gmail.com

Visit the city website for additional information: www.newhamptonia.com



